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ZDI AT LTIX, EIZ[Account List] = [Transaction Report]#t#& &L ET
You can obtain the account list and transaction report from CCRS
(Citibank Commercial Cards Reporting System).

[Account List]: H—RHRILAE—D—E
[Transaction List]: f£A—FHRILA—DH—FFTEY LEIFT7—42

. ALAR—FILR—bEERT 575 P.3~20

How to create reports in "My Report". P.3~ 20
1.Account List (&£ B &k 1ER) P.3~11
2.Transaction Report(1—K~HE5]) P.12~20
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How to export the list. '
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How to create [Account List] * [Transaction List] in "My Report" folder.
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This step is for the initial setup only.
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How to create [Account List] in "My Report".
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@ Click [Asia

Shared Reports]

S
& ] [ asia Shared Reports I EXCiti Internal Folder
"‘. T TER ST £aGlobal Shared Reports
1 ) ExGovernment Standard Reports £OGSA SmartPay Conference Reports
L L)) EDLATAM Shared Reports EO0Organizational Shared Folders
£2Program Dashboards £ostandard Reports
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How to create [Account List] in "My Report".
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\ Cisbank Commercial Cards Ropoating System > SHL A =k > Asle Sherod Roports
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USER ENTITLEMENTS

1 Account Management Reports
AN Admurestrator
@ Click [Account : FMESE: 101610507

Management Reports] L o o o o o e e o o o

14 AM

Delinquency Reports
PN Admunistrates
B 1016590 508

3 AM

Local Language Asia Shared Folder Merchant Reports
WA  Adminestrator AN Administrator
FHEAN: 8121462255 PM FMER: 101861051009 AM
Transaction Reports Travel Reports
MATH:  Admirestrator A Adminersor
| THESE: 10V IE105 1044 AM FHMEAN: 1016105 1402 AM
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How to create [Account List] in "My Report"
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Card Holder Demographics Report
FiEE:  Administrator

EFHEF:  10/16/10 50822 AM
Displays demographic information on Card Holders

Card Listing by Hierarchy Name
P& Administrator

EHETEEE: 10016010 5:08:338 AM
Displays account informration by Hierarchy
Mame. Page by Bill Type and Acct
Type. Lists: H1 Mame, H2 Mame, H3 Name, Last
Mame, First Mame, Acct Mum Short, Acct Status

Credit Limit Review Report
FiEE:  Administrator

EFHEF: 571413521 PM
Displays cardholder total transactions within a
prompted date range with card credit limit. Lists:

Hierarchy Structure Repert
P Administrator

EHTHER: 10116010 5:09.14 AM
Displays Organization Structure available to
users. Lists All Higrarchy Mumbers and Hierarchy

Mames
® Click [ e
JPAccount Infermation List by CorplD
[JPACCOU!‘It . ! PREE: Kaori Araki - citikarak7a4 1
Information List by 1 EHOE: 20713111441 A
Corp ID] : Acct name, status opendate :
e ————————————
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TIOTT T T T E, T e, T oL T

-

Card Holder Name and Address Listing
FiEE:  Administrator

EFHEF:  10/16/10 50831 AM
Displays Card Holder MName, Address and Phone
Information

Card Status and Activity Summary
P& Administrator

EHTEEE: 10016010 5:08:47 AM
Displays Card Status and Total Transaction Count
by Card. Lists: H1 MName, H2 Mame, H3 MName,
Cardholder Last Mame, Cardholder First Mame, Acct
Status, Activation Date and Transaction Count.
Prompted for Transaction Posting Date.

Direct Debit Flag Report
FiEE:  Administrator

EFHEF:  10/16/10 5:09:05 AM
D\sp\ays card level deta\l with direct debit flag status

5 To2fi—k PDE

Hierarchy Summary
P Administrator

EHTHER: 10116010 5:09.22 AM
Displays number of cards for each Hierarchy Level 1

m

Terms and Condtions
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How to create [Account List] in "My report".

& IPAccount Information List by CorpID. Citibank® Custom Reporting System - |ig|
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& IPAccount Information List by CorplD. Citib...

Citibank® Custom Reporting System

® Account Active (30)
(@ Account Active (90)
@ Account Address 1
(# Account Address 2

CItI@ 1 @ Scroll to 6. Hierarchy Level 1]
ft & & ) Citihank Commercial Cards Reporting System = E8LF—k = Asia Shared Reports = Account Management
Banors z JPAccountlofounation List by Coroll 7
AT eI X 1. Hierarchy Attributes ]
2 IR EELY Choose from a list of objects. 1
= A olEE R
® AD Add o= @ Hierarchy Lewel 1
2 Account Atiributes ¥ @ AD Address 2 |=| | @ Hierarchy Level 1 Name
3 Account Metrics G AC City (#4] =]
4 Transaction Metrics @ AQ Emall
- - @ AO Mame
i ] il e i e e | 5 1 ) S0
B Hierarchy Level 1 (4 B ACZp Code =
35) Agll S I | Cl AL
el
2. Account Attributes z
Choose from a list of objects.
S ERE

@ Cardhalder First Mame
@ Cardholdsr Last Name
@ Account Mumber

@ Card Limit

m

f(
Due (CAD)
El 20 Day Past Due (EUR)
Eh 20 Day Past Due (GBF)
El 30 Dav Past Due (JFY)

@ Account City (@ Date Account Opened
8 Account Collection Status @ Employes ID ||
(@ Account Country il @ Card Status il
e | RPN PN ot e | b s 1 +
3. Account Metrics x
Choose from a list of objects
s ETAE: R
{7al)

[]+]
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How to create [Account List] in "My Report".

BN
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Eh Sales Tax (Original Currency) E‘

B Sales Tax (CADY 3 B
B Sales Tax (EUR) .
Eh Sales Tax (GBP)
B Sales Tax (JPY)

Bl Sales Tax (SEK) il

Eh Lo T [t

5. Airline Detail Metrics
Flease choose from a list of Transaction Airline Metrics
A olRE

® ADFEICHDT IA)LNES 10530] %= BIRL. ERSKE%Z
Oy O UEDFEICEEILET ., |
Select[10530] and move it to left box.

A Exch Tkt Amt (Onginal Currency)
Elh Exch Tkt Amt (CAD)
Elb Exch Tht Amit {EUR)
El Exch Tkt Amt {GBR)
El Exch Tkt Amt (JPY)
{
{

® EDFEICH D EDENEHES <617+0000000000000014>
ZEIRL. AEEXRE 20Uy O U TCEDHEICEREILET.
Select your hierarchy number in the left box and move it to

" right box.

1 z

Bl Evch Tht Amit (SEK)
£l Exch Tkt Amt (USD)

PL
1
1 6. Hierarchy Level 1 (:448)
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Click [Run Report] to 32**************14
33 14
extract the report. P ®
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(JPAccount Information List by CorplD |
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NRRENFET.

Your hierarchy number will be appeared. [xxxxxx(hierarchy

No.)+0000000000000014]
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How to create [Account List] in "My Report".

TEDELIICH— RIS —-UXMHTEET ., CNER—LDYALIR—BNREFUET.
You can save [Account List] in "My Report" folder.
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LA [ 2Lk [ LAMEfER | B0 | BE | HAHT [ USERENTITLEMENTS | |
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O TN ] LW
b .
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v EBE A
1] == = =
| B TR L[|H417 2345 [317-U p N F 5T 1504 PO 1HB50ET | F—#Fl0
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How to create [Account List] in my report.

P.ODT—HFEFHEME TERDRIDICI/BELET,
Check "My Report" is selected for the saving folder described in P9.

T o e
G": :?-E:I_ W https/ccas.nj.ssmbvcom/ app/oors mstriVeb D@ |-. L-f— RS, Citibank... ¥ 1_xr :
Citigroup.ca

Citibank™ Custom Reporting System
A= T EMAL LSS *\.H.r‘..\l‘?f

it
citi

b | ML E=F | P LAt= | L= | ome | BE | WaRT | USER ENTITLEMENTS |
Citibank Commercial Cards Reporting System > #97. #1—} > Asia Shared Reports > Account Management Reports > JPAccoumt Information List by CorplD

fe > n
SR TR L.X
FE: [My Reports YIS e
071513, BT, \ @ FFUES My Report]T
Hh & & ARAL T al Ok L
E-)

Press [OK]after selecting "My

o MEH RIHSELT:, Report" for the saving folder.

HH: |bPaccouns information List by Copin | o

IHeR Acct#, name, status,opendate Sk

[ = P Wl W g =5
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=
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How to create [Account List] in "My Report"

IR— LD LR— bRILA —I(C TIP Account Information List by CorpID] I 7 A ILHMRFESNE LI,
JP All Cardholder Transaction Listing] is saved on "My Report".
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ﬂ é' n Cltlbank Commercial Cards REportlng System > Ef |1§§ TTmTa LS — yol |

HHLR—
'_-'_-\ [Asia Shared Reports £oCiti Internal Folder
EJEMEA Shared Reports £ Global Shared Reports
1 % EZGovernment Standard Reports CZIGSA SmartPay Conference Reports
C10rganizational Shared Folders

COLATAM Shared Reports

£ Program Dashboards £ Standard Reports

=21 l/7|4\:_—|*

g \ . % PAccount Information List by CorpID 3

[RA LAIR—RCT7rahnTEx

Ufz. RENFZSESMSETL

BEZzcs, | 9.

&39. [Account List] is added in "My
Report". From next time, you

can run it from here.
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How to create [Transaction Report] in "My Report".

|~ https://ccas.nj.ssmb.com/app/ccrs/mstrWeblvalidateRandNum=-763137029T O ~ @& & H @ =59, Citibank® Custorn R... * ‘ | iy ﬁ {§}

Citibank® Custom Reporting System Citigroup.com o

N, Are-AEROLELESIE. ~F 05
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EICEF OUA YRk
HHLA—F [ v LA [ LA | SO | BE | #4%F | USERENTITLEMENTS | |

ﬂ‘ {_‘ Citibank Commercial Cards Reporting System > ¥ |'fg§-z; FTTmRa I — P ‘

@ Click [Asia
Shared Reports]

: [ asia Shared Reports : EXCiti Internal Folder
ETOMEA SRS S ApE S " £aGlobal Shared Reports

£ Government Standard Reports EOGSA SmartPay Conference Reports
EDLATAM Shared Reports EO0Organizational Shared Folders
£2Program Dashboards £ostandard Reports
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How to create [Transaction Report] in "My Report".

& Asia Shared Reports. Citibank® Custom Reporting System - |ie|

L el

@O - ‘* https://ccas.nj.ssmb.com/app/ccrs/mstriveb?evt=20018&src=mstriweb. 2001 &systemFolder=78&folderID=24CECBB031DD3E ~ g “‘f‘ X ‘ |p Google

J¢ BRICAD | f5 @ Virtual Tech @] Web R5AR £15... v

|ﬂ Asia Shared Reports, Citibank® Custorn Re... ‘_|

2 -~

B v O ooy AP - E-TFA(S) v Y—L0) - @~

Citibank® Custom Reporting System

Citigroup.com
Are—2FEReLELESIL. A~ 0O
Srut

5O O aE

" € ) Citibank Commercial Cards Reporting Systemn > 25, 7H—F > Asia Shared Reports T Asia Shared Reports P

Account Management Reports
Fifads:  Administrator
EEHER:  10/16/10 50714 AM

Local Language Asia Shared Felder
FALA—F s Administrator
EATHER: 81214 6:22:59 PM

NN NN NN NN NEEEEEENEEEEEEEEEEEEEEEEN,

Sl .
O tam
» Y AL

Yammnn EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEn?
»E8 77 Lot j’\

yB < A F ok

Transaction Reports
A Administrator
EFHE:  10/16/10 51044 AM

eummmmmEm,
Yassmnmnns

@ Click [Transaction

v BB Asia Shared Reports Reports]

» [l Account Managem:

» @@ Delinguency Repor
> Local Language As
» @ Merchant Reports

» @@ Transaction Report

» [ Travel Reports

Delinquency Reports
i Administrator

EHTHER: 1011610 50948 A

Merchant Reperts
FiES:  Administrator

FATHER:  10/16/10 5:10:09 AM

Travel Reports
a8 Administrator

SEHHEF:  10M16/10514:02 AM

L T

*JavaScript errors were encountered on this page.*
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How to create [Transaction Report] in "My Report".

=E
e@| #® https://ccas.nj.ssmb.com/app/ccrs/mstrWebevt=20018&src=mstrWeb.2001 &systemFolc 2 ~ @& & || ¥ Transaction Reports. Citiba.., * | | ﬂﬁ |
Citibank® Custom Reporting System Citigroup.ca

citi’

ft &

L R— % FERR

e AEWOL L RS ’\"’j7r

$ICE OFvF—L

HE: T

USERENTITLEMENTS | |

o ) Citibank Commercial Cards Reporting System > $£3HL. i—F > Asia Shared Reports > Transaction Reports

[ i ’
P =

»EO #ELAR—

L e S

» I e AU

v B8 Asia Shared Reports

euEmEEE®R

*

» [l Account Management |

» [ Delinquency Reports

» [l Local Language Asia S|

EEEEEEEEEEE,

AU Detail Transactions by Account

Fif#: John Fong - citiffong5298

WIFEHEE:  10/11/18 23:21:45

Displays H1 Name, H2 Name, H3 Name, Account Number
(Short), Merchant Name, Transaction Post Date, Transaction
Date, Transaction Count and Total Transaction

Amount. Prompted by Transaction Post Date.

Detail Transactions on Closed Accounts

Fif#: Administrator

WITEEF:  14/05/01 9:49:10

Displays H1 Name, H2 Name, H3 Name, Account Number
(Short), Merchant Name, Transaction Post Date, Transaction
Date, Transaction Count and Total Transaction

Amount. Prompted by Transaction Post Date.

Japan Statement Report
FiE¥: System Administrator
WIFHER:  10/10/15 16:11:40

JP All Cardholder Transaction Listing
Fif#: Kaori Araki - citikarak7334

TEHTHEE:  14/10/28 3:50:47

This report extracts all transactions for cardholders
% BiE IOt POF

FEEEEEEEEEEEEAEEEAEEREEEEEAEEREEERREERRAERE,

> [l Merchant Reports /Lﬁ
* EEsssssssssssssssssssssssssssssssssssssssnnnnns®

® Click [IP All

Summary of Transactions by Account
I = Adcninictet,

andNum=-7631370297136781976 &evt=4001 &src=mstriWeb.4... ]

| 1mmm

Cardholder Transaction

®ssnsmssmmmmnnt®

Detail Transactions by Account

Fifd:  Administrator

EITEEF:  14/05/01 9:46:58

Displays H1 Name, H2 Name, H3 Name, Account Number
(Short), Merchant Name, Transaction Post Date, Transaction
Date, Transaction Count and Total Transaction

Amount. Prompted by Transaction Post Date.

Detail Transactions- Spend by Account

Fif#:  Administrator

WA 10/10/15 16:11:30

Displays H1 Name, H2 Name, H3 Name, Account Number
(Short), Merchant Name, Transaction Post Date, Transaction
Date, Transaction Count and Total Transaction

Amount. Prompted by Transaction Post Date.

Japan Statement Report 2
Fifg#: Kaori Araki - citikarak7334
BHAEE:  10/10/15 16:11:47
customized version

Malaysia Detail Transactions by Account

Fifd:  Administrator

WEHHEE:  15/10/12 6:52:50

Detail transaction report by account with the applicable fees
and charges GST classification.

Summary of Transactions by Cardholder
Pifg:  Administrator

FREOLMOE.  44/nCind n.Ch.nc

Listing]
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How to create [Transaction Report] in "My Report".

=3 §oB "
G\ :' hitpe/fetaz.ra sermb.com/ ipn/oonsmaa el B = @GP A Carthalder Trariseti.. % ok L
Citibank® Custom Reporting System Citigroup.com

Aot=TEOLIRSL. ~d O
ot

it
CI I 20 O e —

LeAi—FaEak | BLOEREE | MM | WEST | USER ENTITLEMENTS

ﬁ + . ﬁ Citihank Commercial Cards Reparting System > W F—F > Asis Shared Reports > Trandaction Reports > 3P Al Cardhelder Tramsaction =
e X 1. Hierarchy Altribubes o~
e Choose from a list of objects

RO
{0 ) 7 HinH
S @ wpdgeessy |
(@ Hiwrarchy Lovel 1 Name
2 Account Attributes ¥ @ AD Address 2 L [%] !
3 Account Metrics @ D ity H‘ [+
& Transaction Attrbutes ¥ | (@ AD Email
S Transaction Metrics g AD Hami
AR PPN aaay 250505 N L @scroll to
7 Hierarchy Level 1 (250) v "‘ :_‘“:_IIM_ o r7.H|erarChy levelll]
"8 TRLEENAA AR TRAS 1A " ';_
M|y
— 2. Account Attributes E
Chioose from a list of objects.

LB i H
C I L@ Account Mumbser
@ Acoo fuctive (907 ¥ || (@ Cardholder First Name
(@ Account Address 1 w i Cardholder Last Mams ]
(@ Acoount Address 2 | i3 Employes ID 1
@ Account City |
@ Account Collection Status lhatt
(@ Account Couritry W
3. Account Matrics & W
Chioose from a list of objects
Lei=F Aufr =15
1P Al Cardholder Trarsaction Listing
LA-FERT |[Froen | w
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How to create [Transaction Report] in "My Report"

[7.Hierarchy levell(:#78) | TEHEAERESZERLUET,
Please select your hierarchy number from [7.Hierarchy levell |

= e =
Q@w. https://ccas.nj.ssmb.com/app/ccrs/mstriVeb L~-acd || W P All Cardholder Transacti.., * | | {T‘D El? {ZE:}
Citibank® Custom Reporting System T Ip.com N
© EDFEICH 3T JAIL NES (105301 % EIRU. AREREZEY )
o U LEDFEICEBLET. 2, 5
CI | Select[10530] and move it to left box. X
LA MM | B0 | BE [ A . |
‘ﬁ‘ Q_, Ej ) Citibank Commercial Cards Reporting System = ﬂ'—ﬁl/ ‘F ©TE®$E%L—|"%]E 59&?*:':0)/%*5'-%%%1?; 6ﬁ1+0§§}?000000000014> JE o)
Listing IR L =RE 20Uy oL TEDECEELET.
tialaiaiaialaieiaieleloiaieleiiaiolelalalaiaily . Select your hierarchy number in the left box and move it to right —
AT IR X = 7. Hierarchy Level 1 (:/4/8) . box TN
2 @R & sHiargRchy deuch dananaanunnnnd
- " TR
1 Hierarchy Attributes Ad FUTE T EEENTE
2 Account Attributes ¥ ([FRaTaE: B
3 Account Metrics R TR 4 _ [ 10530
4 Transaction Attributes ¥ la 32*******,«****;2 [ﬂ @
5 Transaction Metrics g ;1::::::::::::12
6 Airline Detail Attributes
®
8 Transaction Post Date (.6 v
H) < > < >
1RO 151 ET
8. Transaction Post Date (:£:78) i
Transaction Post Date
O]
(3 F BT HE: R
® Transaction Post Date Transaction Post Date 2 1F DATE Between 2014/09/18 And 2014/10/17
v
L=k et -
|]P All Cardholder Transaction Listing
Lt—tzEET | |[Frokl v
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2. YA LR—FI#+ LA —IZ[Transaction Report](h—FEEDNEERL T B 5%

How to create [Transaction Report] in "My Report".

[8.Transaction Post Date(:#Z8)| T 937 —FHEZEIBELE .
Select the duration date on [8.Transaction Post Date]

=5 Eew =X
e‘\?'|' https://ccas.nj.ssmb.com/app/cers/mstrWeb L~ac || @ Jp All Cardholder Transacti... | | 11 .9 3
Citibank® Custom Reporting System Citigroup.com n
® Are—2FPOLRLMESIL. ~L D OS
citi
SACT DT —L
HHL A | e LA [ LA—t%#E | $0O8HS | BE | BA%% | USERENTIMEMENTS [ |
ﬁ + . h Citibank Commercial Cards Reporting System > #3HL. —} > Asia Shared Reports > Transaction Reports > JP All Cardholder Transaction el
Listi
P X 7. Hierarchy Level 1 (.%8) A
ZEro=n Hierarchy Level 1
- - TREE R
1 Hierarchy At_tnbUtes Ad I:EI RTT T EERT S
2 Account Attributes ¥ EAaTEE: HERE:
3 Account Metrics W 10530 [~ R L P
4 Transaction Attributes L g ZE::::::::::::}ﬁ
5 Transaction Metrcs { @ it BT —SOMMIETELET,
6 Airline Detail Attributes ADBRMZEOVYOFDE. BRANRY DANKRESNE
9. BEEANUTOKRY > &L T RE,
B;I'Er?nsaction PostDate (& < 5 BEWRICAADULZEI,
- T P® L aBLET Select the duration date on A(starting date) and
B(end date). . —
E 8. Transaction Post Date (%‘3?]5 . =
e et R TR EEEE R @ A | B
EiRE:
" Transaction Post Date & % DATE Between 2(016/02/17 And 2016/02/18
[EROTRE: - &% A H:
E'f{”ﬁ'ib‘%x*) D = L/T- 5 ¥ Transaction Post Date |2016,r‘02f1? |v|
. Y < =
[L—NERFILET
Please click[run report] to
extract repqrt.
’ v
L= Autr—3/E:
|JP All Cardholder Transaction Listing
Lr—t#Em ||[Frel v
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2. YA LR—FI#+ LA —IZ[Transaction Report](h—FEEDNEERL T B 5%

How to create [Transaction Report] in “My Report”.

TERDOKD(CIEE LB LT —5—EBENMHTEXI ., CNER—LDY A LR— MRIILT—(CREFELET,
You can save the transaction report in "My Report” Folder.

==
el@ﬂ. https://ccas.nj.ssmb.com/app/ccrs/mstriWeb P-ac || “#® JP All Cardholder Transacti... * | | {lﬁ ‘;:.‘_' {a}
Citibank™ Custom Reporting System Citigroup.com
rany Are—ZFEROLE RS~V O
Citi
FHCT OF AL
HEHL A [ A LAR—F [ LR—FEEN [ #08% | BF | #4s5° | USERENTITIEMENTS [ |
ﬁ (»_ _ Ei Citibank Commercial Cards Reporting System > #HL. R —t > Asia Shared Reports > Transaction Reports > JP All Cardholder Transaction el
Listi
e - - UPT I e
T LRI
e b hG DD B A
Al BREEICRT p
|I " el[uar2aas /5= 3 230 PO 1ABS0ET | F—: 1
Hierarchy Soul
Lavel 1 Cardholder |Cardholder Employee Transaction Transaction Transaction Transaction|Transaction Reference Curt
L Mame  |Account Number  |First Name |Last Name 1D Merchant Name  |[Amount Date Post Date |Code Number Cod
-J:tbr/ é’cEr%cam- 0000111122223333 | 0000K S oo HOTEL 13795 2016/02/16(2016/02/18/001 KOCOCONK 0180300000000 [IPY
v G
H37 éffn ) TTTE i EEETEeT oo KOTSU 2440 2016/02/15(2016/02/18/001 IOCOOGOCK 280483300000 IPY
Bk 557 e
IS8 = = %
: © FRXFDIR—LNS[REF]ZEIR
{ELA RE 2 —7 FRl LED
B »e
re Select [Save] on the Home.
THAH—F L4
ERIL...
el eV Sl o
< >
13ERASRDEL.
L=t ATz
By dAT0AF o v
M ARXE L
2
P. 18




2. YALR—bkI4I)LF —IZ[Transaction Report](h—FEENEER T 2 A%

How to create [Transaction Report] in "My Report".

P.18DF —FRFHEZ FeDKLDICIBELE Y,
Check "My Report" is selected for the saving folder described in P18.

= [=E=
e{\:?,ﬂ‘ https://ccas.nj.ssmb.com/app/ccrs/mstrieb P-ac || @ LT~ hZRFF. Citibank... | ‘ AR
Citibank® Custom Reporting System Citigroup.com
N Rre-REROLELVIRSIL. ~L T
citi
FACT O v E—L
LA [ 2 LA [ LRk | #oBs [ BR[| &4A3F [ USERENTILEMENTS| |
ﬁ <_ - Ei Citibank Commercial Cards Reporting System > 3. —I > Asia Shared Reports > Transaction Reports > JP all Cardholder Transaction Listing
BEFE TR ? X
L S < -
i (1E: My Reports M= -;; ﬁl‘#{l’fﬁb [MyReport] ThH S L%
= \ - 1w
&= | JPAccount Information List by CorpID EEHML—Cb o OKJ%@ J J7L§T

Press [OK]after selecting "My
Report" for the saving folder.

LEEHRDIEL .
E=108 “JP All Cardholder Transaction Listing %
sHER

0K

This report extracts all transactions

vkl
for cardholders

IO AL R RS
® BEAA T
T
OFlE - £, FELEL At ITOVTHENE BA.
@L K=t EIOL T R

OZLEDaIOVIFENET .
OFFL—thaIO0VIFENET .
@7l BB LTI - O T RENRE T
MO IALT FEIEET 7l O B A

Citimanager

Temms and Conditions

https://ccas.nj.ssmb.com/app/ccrs/mstrWeb Copyright © 2003 - 2016 Citigroup Inc.
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2. YA LR—k T+ )LF —IZ[Transaction Report](h—REEN)EER T B4

iZHow to create [Transaction Report] in "My Report".

TIR—LDYA LiR— kRJLAS —I(Z TIP All Cardholder Transaction Listing] M7 7 A )LhMRFESNE U,
[JP All Cardholder Transaction Listing] is saved on "My Report".

E=R(EcH ===
a@)]o hitps:// ccas.nj.ssmb.com/app/ ccrs/mstWebTvalidateRandNum=-7631370297136751976 O ~ @ & H @ =9, Citibank® CustomR... % | | AN
Citibank® Custom Reporting System Citigroup.com n

) Are—FEBOLEVIRSE. ~L T B
citl
JOCF O R — L

AL AR | A LA~ [ LR FFER | BOME | BE | BA3P | USERENTITLEMENTS ||

“ e' Citibank Commercial Cards Reporting System > ¥ |Mﬁ TraThor A o |
i
HAL R
'7'-_7\ EoAsia Shared Reports ExCiti Internal Folder
EEMEA Shared Reports EaGlobal Shared Reports
0 | COGovernment Standard Reports CGSA SmartPay Conference Reports

COLATAM Shared Reports Lo Organizational Shared Folders
CaProgram Dashboards Costandard Reports

? I/FT{_—I*

% P All Cardholder Transaction Listing . PAccount Information List by CorpID

[¥1 LIR=RNCT7AOHT
FUI. RE[FZESH
SEITUERT.

[Transaction Report] is
added in "My Report". Next
time, you can run it from




II. 3 U7Z[Account List] ./ [Transaction Report]Zx T )LIC T O XNR— I B5E

How to export [Account list/ Transaction report]

E=2 BB
| @8 hitps://ccas.njissmb.com/app/ cers/mstriWebvalidateRandNum= 7631370207136781976 £ ~ @ & || @ =9, Citibank® Custom R... % | | Y AL
Citibank® Custom Reporting System Citigroup.com

* Are=2FEROLEVIRSIE. ~ T By
citi
IHCTF O

LM | BOBE: | B | HAEw | USERENTITLEMENTS ||

ﬂ 6' Citibank Commercial Cards Reporting System > iy

[t ¢ m oo - )

HAL K
'_-H\ EolAsia Shared Reports ECiti Internal Folder
CIEMEA Shared Reports EGlobal Shared Reports
0§ EOGovernment Standard Reports E2GSA SmartPay Conference Reports
F3LATAM Shared Reports [E2Crganizational Shared Folders
CaProgram Dashboards CoStandard Reports

2 L—+

— \\= - y - -
\ P All Cardholder Transaction Listing PAccountInformatan List by CorpID .
4N SN NN SN NS NN NSNS E NN NSNS NSNS SN NSNS NSNS NSNS SEEEEEEEEEEEEEEEEEEEEEEEsEemmsmsmmmnn’

@ MBI BLNR—TAILSF—ZBIRUE I, Select the report you would like to export.
= EEsmcd. | m JP Al Card Holder Transaction Listing : 73— RRILAY—D RS> H 0> 3> —Ex#iH T 355,
£ m  JP Account Information List by CorpID : H— RS ——E=ME I DES.

H O

- BEERLBUE A

e

< > P. 21
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i U7=[Account List] ./ [Transaction Report]Z T JLICTOXR— I B 5L

How to export [Account list/ Transaction report]

LY > T)LER(E. Account ListE T X R— NI BHETT,

& IPAccount Information List by CorplD. Citibank® Custom Reporting System - |ig| = o X
@Q b |* https://ccas.nj.ssmb.com/app/ccrs/mstrveb h & “" & | |; Eegls Lad 'l
f¢ BRCAD | ¢5 @ Virual Tech £] Web A5 £05... v
@ IPAccount Information List by CorplD, Citib, . fa - v ol AP r

@ Scroll to

Citibank® Custom Reporting System

’F Ar—2%
| =5 | FERLA—P [ (LR | A& 1EE | Rz | FEkr | ZeAa%F | USERENTITLEMENTS | |
f & g ) Citibank Commercial Cards Reporting System = HBLH—F = Asia Shared Reports = Account Management 1
Eenors e Jraccountinformationlisthy Coroll)
AT w2 X 1. Hierarchy Attributes |
&EiRo Y Choose from a list of objects
tributes ifitE
L — @ Hierarchy Level 1
2 Account Aftributes [#]| @ Hierarchy Level 1 Mame
3 Account Metrics @ A0 City (2]
: @ ACEmal
4T tian Met 4
ransaction Metrics @ AD Name
i e i e il s e | 5 2 St
B Hierarchy Lavel 1 (44 v @ ACZp Code L
Z.E) e | I el i
P ——————
2. Account Attributes z
Choose from a list of objects.
[ R
® Account Active (30) @ Cardholder First Name |
@ Account Active (90) E] @ Cardholder Last Name
@ Account Address 1 G Account Number (=]
@ Account Address 2 @ Card Limit |-
@ Account City (@ Date Account Opened
@ Account Collection Status @ Employes ID B
@ Account Country @ Card Status
cmon b il mbe, St S 2 I + S
3. Account Metrics Y
Choose from a list of objects
R R
A 20 Day Past Due (Original Currency) = il
B 20 Diay Past Due (CAD) =]
B 30 Day Past Due (EUR) =)
El 30 Day Past Due (GBF) m
El 30 Dav Past Dus (JFY) %
| R—THERRENELE JEERHYA | RET- R EY v ®100% v

T — T Al —— T T

[6. Hierarchy Levell* (#Z8) |

P. 22



1. U7=[Account List] ./ [Transaction Report]’Z T J)LICTOANR— I BHE
How to export [Account list/ Transaction report]

?mwu&wwmmmw il Lo Lt fatae
@U’ @ Petps: ceasnyssmb.com 0pp core sty e v B 4] X || P Google P -
W EECAD o @ Virtual Tech g W {2 Ev -
© JPACcomnt [sformnation List by CorplD. Ctb... BB D m e RSP £-IF74(5)> U-A{0) @~ "

BTl MBI T ————————————————————————————————, Mot

D S&es Tax (Original Cumancy |0

1 v

0

0

0

Y

o

5. Alrline Detail Metrics x

)

Y

| ‘
.

H MIRE

(faL)
i) A .
DE . ® BHDEANERESHERRINET. LR— bk
gj' ZIME T DIBEDRNIDN S DIZEE. EREK
'Y El #0Uw O U TCEDMEICEBHESEET,
(1= Your hierarchy number will be displayed.
ety Move the hierarchy number you don't need
6. Hlemrchy Level 1 (4458) to the left box. e
R ARFL | EEE TS
A MR 7~
[} e * B OEASRES
g ™ - 6#{7+00000000000000147°
@Click [LR—bDET] or . FTRSNET .
[Run Report] to extract o Your hierarchy number will
report. 1R be displayed.
- N
N FJPA;(CU.HI |m<:(m.;::on List by CorplD
Lt—bERIT | (Fr L
om. e
2 «—-ff!*zr‘lw J AMECAN | RRE-F 2D a v R100% ~

R e P. 23



1. U7=[Account List] ./ [Transaction Report]’Z T J)LICTOANR— I BHE
How to export [Account list/ Transaction report]

=8 ~c= ==
a@| @ https://coas.nj.ssmb.com/app oors /mstrivel D-ac || & PAceount Trformation .. | ) e
Citibank™ Custom Reporting System Citigroup.com

A= AFEWHOLILERSIE. e O
Tt

CItI - LACF O m— i

[ FlL#—r5ak | RomesE [ EP | ®%EET | USER ENTITLEMENTS |
f & i Citibank Commercial Cards Reporting System > 7 L2h—F > IPAccount Information List by CorplD = -y o

I St L VR PR Sl D .

it bhSDD DA
r BRERNEE.. = x
II BREHN FF b F=517:3 | F=4%:0
L L-'l'dw E:nldu o E:nldr e L‘rﬂ LTI L-d
igrarchy Level 1 Level 1 Name Limat plovee ID Status
XX 000000000 14 | ABC COMPANY umi 'inﬂn-uan- A NK |
— OO0 00000000014 | ABC COMPANY |MIDORI |3t |
’ OO 00000000014 |ABC COMPANY D.-uI:HI HIROI ﬁtll}l:ll.‘.il:ltl KA ]
v Hl
=l

FhF TSI

® HXFDIR—LNS[TIRR— M= E

B =Eh0 RU. [%iﬁﬁg EXCG']’&%?RL/QE

BA R a—% i 9, Select [export] and [Excel file] on
o N the Home.

IR k

TRRA=F POF

EE... 54 2 FHi3 Excel

IR = E=F el

|  #sitt® exca
HTML
=" FEAF
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1. U7=[Account List] ./ [Transaction Report]’Z T J)LICTOANR— I DL
How to export [Account list/ Transaction report]

" hitps://coas.n).ssmib.opm appoors mstrive

Citibank®™ Custom Reporting System
t )

LSk e o

P-ac ' & JPAzcount Information LIst... | & TAZA— . Citibank®... =

Art=AEWCLEVR S e O
Fok

LH0T O naf— [,

[E= "= =

Cithgroup., com

® [F<] Z0UvoLT, TO@ILZ
TOT4TICLTIZE,

(RIOZRA > —=T oIS — K E
T1EOVUYOULEY, )
Click [Open] and activate the excel
file.

=] Internet Explorer

JPAccount Information List by CorplDuads TIT2REE
WATIZZN,

H-r A 848 KB
- I coas.njssmb.com

+ M< (O
T ILRERFTENER A

* FFS)

3 EFEATTEEFR

[ETE

3

Hef b wmbcom ST 2-0—-FLTWET.
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1. U7=[Account List] ./ [Transaction Report]’Z T J)LICTOANR— I BHE
How to export [Account list/ Transaction report]

&9>0— 2]

B0 —FELTOES: hitpe/Yocasnjssmb coms
appfexpart/ 201603 16063686177%n=,
JPBccount_Information_List_by GorpID null

Microsoft Excel (=]

B IEL T2 )l 201603 15053650373« (f., FERRCEZOABEFAT S 27NN TEBIER foo CO7P-LERR I, 27 LEBBLT OO CE. (SIRTERHEITTSDor L TH
& l_’L DOCEREDLTEEDN, Zr{ L ESEORIEETMY

[ @ecn | [ ohatd | [ sLFH

@ [FWaERL., T Ot
FHFEROIT7AILELTHI>
ImE N B o AN

Click [Yes] and download te
excel file.
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1. U7=[Account List] ./ [Transaction Report]’Z T J)LICTOANR— I BHE
How to export [Account list/ Transaction report]

r
Excel[fi+ERDER I 7ML TEFE U,
RICEAEEZTREFLEYT., (RBEISRIIZZWV)
Save the excel file.

20160315051258517 [E&HINEH] = B =
i B i D E F G H 1 J i L
1 JPAccount Information List by CorpID
2 =
Cash Card [Card Date L
Hierarchy Level 1 |Cardholder Cardholder Employee |Card |Advance Close Expiration Account
3 Hierarchy Level 1 Name First Name |Last Name |Card Limit  |ID Status |Limit Date |Date Account Number Opened
4 O0000X0000000000 14| ABC COMPANY SORA UMI 2000000 FOCHNH (1] 2020/03 SOCOOOOOOOOO000 |2015/03):
5 {X000000000014 ABC COMPANY HANA MIDORI 250000 OO0 (] 2019/03 FOOOOOOOOCOOON |2014/03/:
B OOO{000000000014| ABC COMPANY DAICHI HIROI 26000000 | XXXXXK (] 2018/11 SOOOOOOOOOOO0000C 20137110
7
8 a4
M 4 M| JPAccount Inforation List by G %2 4] I | » 1.
[Hierarchy Level 1]
*BHOENERES

64{7+0000000000000014WFRENET
Confirm the hierarchy Level. Your
kHierarchy number is indicated.
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1. #hH U7z[Account List] /[Transaction Report]Z T t)LICTOXR— T B5E

How to export [Account list/ Transaction report]

FaE S —
@@“‘"E ﬁ:‘an:rw ]

Excel JT7F0 Twss
% ~ ﬁl—"m-Excelg‘?-Eﬂm Tws

— (Y R
ERERRUE e 55t )L Web D
e =2 57 A LD [8— 07 )LWeb~—
e Excel 727 L— b N ~ 2 ¢
A 7T1I3Y e woOBRTYTL— =1 W5 TExceldy Il (CEELUT. [&RF]
) s o Brcel 97-2003 = FL— ZERLUET., (Dr7MIL&ZzANDL. &RF
FEA (HTEDN) FEMNIHRLTIZE,
B E9Fr Unicode 752 I~ Select [Excel Book] to save fle.
. XML 2T Lew FE— 2003
B e Microsoft Excel 5.0/95 w47

! T1—Tw V(A END)
FFEA (AN—AETD)

DIF
U!J L SYLE

Excel J7 |1 2

Excel 97-2003 77 | s
— . . PDF

PSS PFaAb
7 AIAMNY: OpenDocument 27 Low F2— b

jy‘f“‘mm u

e 523 SO0 £ e S FLIEN]
FE=RE: @ Two2l(w) M= A LD | |
O BREE(E): 2— rr——
R
WIEERETS
2 TAL—ORES v-Lw - | &mE Sl |
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How to export [Account list/ Transaction report]

Excel file is now available.

[ Excel D7 AILATEEH LTz,

i U7=[Account List] /[Transaction Report]’Z T JLICTOXR— I BHE

JPAccount Information List by CorpID

Cash Card Card Date
Hierarchy Level 1 |Cardholder|/Cardholder Employee Card |Advance |Close|Expiration Account
Hierarchy Level 1 Name First Name |Last Name |Card Limit |ID Status |Limit Date |Date Account Number Opened
XXXXXX000000000014 |ABC COMPANY SORA UMI 2000000 XXXXXX 0 2020/03 XXXXXXXXXXXXXXXX |2015/03/13
XXXXXX000000000014|ABC COMPANY HANA MIDORI 250000 XXXXXX () 2019/03 XXXXXXXXXXXXXXXX [2014/03/18
XXXXXX000000000014 | ABC COMPANY DAICHI HIROI 26000000 | XXXXXX o 2018/11 XXXXXXXXXXXXXXXX [2013/11/01

R

[Hierarchy Level 1]

* Note*

A= Bx

(Attrition)

L= #pskmfesdTOwv 2 (Lost) BlDH— RESHNFEEINET Lost.
P= BB TE9RiMN. 14 ALUA Unpaid within a month.
Q= 558 TE9RiN. 14 BLILE Unpaid more than a month.

*Your hierarchy number 6digits+000000000014 will be displayed.
[Linel] TILAMEESNTUVEIDT. BE(CIGU TERL TL/ZEL\, The cells are merged, so please unreleased them if necessary.

[Line3] TAaIL5—%ZRTETDEERICEZET . Itis useful to set a filter.
[Account Number] tILERMNXFIT/BD> TVWEITH, BUBECEIRT D EXFMEITEITDT, TDEEHBBELCIZEL), Do not change

the cell format. It's format is a string, but if you convert it to a number, the characters will turn into text.
[Card Limit] #HFOERKEN. XFICTBRO>TVWEITDT. BEICEHRLUTLIZEL. The number format is a string, so please convert

it to a number.

11— ROIR AR (FZIEE [Card Status] THI3EE 9. You can check the status of the card on [cards status].

New card with new number will be issued.




How to export [Account list/ Transaction report]

FINR—=® [Account List] E#k(C. Transaction Reportz T XRh— kU TLEEUN,
Please export [Transaction Report] just as account list

JP All Cardholder Transaction Listing

i U7=[Account List] /[Transaction Report]’Z T JLICTOXR— I BHE

Hierarchy Level 1 Name |Hierarchy Level 1 Account Number Cardhold |Cardhold [Employe |Merchant Name
er First erlast |elD
Name Name
ABC CO LTD KOO0X000000000014 | 4922000000000 |HIROI DAICHI XXX X1 |ABC RESTAURANT
ABC CO LTD FOO00X000000000014 | 492 2300000000000{  |HIROI DAICHI XXX¥X1 |ABC HOTEL
ABC JAPAN LTD FOOOOOX000000000014 | 492 2000000000000 (MIDORI HAMA M2 |ABC DEPARTMENT
ABC JAPAN LTD K0O0X000000000014 | 4922X00000000000( (MIDORI  [HANA XHXXX2 |(ABC TRAVEL
ABC JAPAN LTD FOO00X000000000014 | 4922300000000000{  |SORA UMI W03 |ABC HOTEL
Transacti | Transaction Date |Transaction |Transaction MCC |MCC Description Transaction Reference Source Source
on Post Date Code Number Currency | Amount
Amount Code (Original
Currency)
F2452 2017/04/01 2017/04/10 [001 5812 |Eating Places, Restaurants [160106100316617720065 |IPY 2,462.00
5410 2017/04/01 2017/04/03 oo1 2999 |Invalid MCC Code f160102150089567790061 |IPY 6,410.00
35346 2017/04/01 2017/04/02 o1 G311 Department Stores f160120100187417762141 |IPY 35,346.00
"000 2017/04/01 2017/04/02 ool 4121 |LIMOUSINES AND TAXICABS [160309100218217720065 |IPY 1,000.00
1180 2017/04/01 2017/04/05 (001 f4121 |LIMOUSINES AND TAXICABS [160225100248377790085 |IPY 1,180.00

Notel

[Linel] ILMESESNTVNEI DT, BE(ICIEUTERLTL
172&0\. The cells are merged, so please unrelease them if
necessary.

[Line3] D4 ILA—&F"ET D EBFRICEXF T, Itis useful
to set a filter.

[Account Number] ©ILERNXFFN(TIRD> TLEIH, #E
[CEMT D EXFMEITETDT, ZOFEREHFENZE

L. Do not change the cell format. It's format is a string,
but if you convert it to a number, the characters will turn
int text.

[Card Limit] #FDOEREEN. XFFIRDTVWEIT DT,
BUE(CERLTLZEEL), The number format is a string, so

@se convert it to a number.

\ ﬂ)tez [Transaction Code

001 :
005 :

EARFIFEAE/Domestic

B9 E/Overseas

060 : BT+ v =>7J/Domestic Cashing

063 : iE¥tF+ w7 /Overseas Cashing

201 : ERFIARE/Domestic Refund

205 : B FIFIRSE /International Refund

396 : EEIEES /Late charge

403 : F+v v > JFE/Cashing Interest

667 : ATMFEHI/ATM Fee

m [Transaction Code] : [700&& -
FE. T101] (BHREEECRDET,
BAICITHIBRZESFENUET,

800FE L] (F3ILE
ARERADIERZ T D

them if you confirm the invoice amount.

W [700 series and 800 series] is the Payment history
/Qd[wl] is the credit balance refund. Ensure delete

~
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